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Introduction

This manual will guide you through:

o Connecting your mac to the Internet in the Law School.
o Connecting to shared resources on the Law School network.
o Setting your mac with the services provided by the IT department

Note on Support
The Law School IT Helpdesk supports most of your technology needs this includes:

¢ Network Connectivity (both wired and wireless connections) in law school buildings.
This does not include dormitory or residential buildings.

e Student Labs in Jerome Greene hall.

e Web-based tools that the university provides (such as Courseworks and Lawnet).

The following software is supported

Windows 10

Windows 8

Microsoft Office Professional 2016 and 2013
Microsoft Office for Mac 2019 and 2016

G suite applications

MacOS

The Law School IT helpdesk does not perform hardware repair. We can help you troubleshoot
and find a third party service provider that is certified by the manufacturer to perform hardware
service repair.



System Requirements

To gain access to technology services by both the CLS and CUIT networks, you must have the
following:

A UNI account
A Mac running macOS 10.13 (High Sierra) and above. Only genuine versions of the
Mac Operating System are supported.

Turn on your Mac’s automatic updates feature to ensure the latest security patches are
installed.

A security program that provides real-time protection and actively scans your Mac for
malicious threats.



Accessing the Columbia Law Wi-Fi Network

Wi-Fi access is available to everyone, including visitors, throughout all Law School buildings by
simply joining the open network: Columbia Law on your device.

Please follow the steps below to join the Columbia Law Wifi network on your Mac:

1. Click the Wi-Fi icon located on the top-
right of your screen. :

2. Select the Columbia Law network : Wi-Fi: On
; Turn Wi-Fi Off
Columbia U Secure 8 =
Columbia University =
eduroam a =

Join Other Network...
Create Network...
Open Network Preferences...

3. Your mac will join the network. The Wi- | L E F B Thu212PM Q =
Fi icon will fill out solid to indicate you
are connected.




Setting up Automatic updates

Apple releases macOS updates periodically. These include updates to apps, hardware, and

security for your Mac. After your mac downloads an update you will get a notification to install
at a time of your choosing.

1. Click the Apple menu located on the e
top-left corner of your screen.

2. Click the System Preferences... n Finder File Edit Vie

option. About This Mac

System Preferences...
App Store...

Recent Items | 2
Force Quit Finder X{3#¥Y

Sleep
Restart...
Shut Down...

3. CIICk Software update E ° > ) s System Preferences E
€ it

i @ B o @
General Dock
S

Mission siri Spotlight  Language Notifications
& Region

4. Click the Advanced... button. oL 2

Your Mac is up to date — macOS Catalina 10.15.5
Last checked: Today at 8:07 AM

Software Update Automatically keep my Mac up to date Advanced... ?



5. The default selections shown are | '
recommended 5 Automatically:

6. Click the blue OK button. i Chec
l Download new updates when available
Install macOS updates
Install app updates from the App Store

Install system data files and security updiates

7. Select the Automatically keep my 2 B ool =
Mac up to date checkbox.

Your Mac is up to date — macOS Catalina 10.15.5
Last checked: Today at 7:55 AM

Software Update Automatically keep my Mac up to date Advanced... ?
8. Enter your Mac’s User Name: and
paSSWOTd. - System Preferences is trying to unlock the
9. Click the blue Unlock button i SHOONELAOETC T
’ ’ , Enter your password to allow this.
User Name: H
Password:



Malwarebytes Endpoint Protection

Malwarebytes Endpoint Protection is a security program that protects your Mac from malicious
threats. Law School students are entitled to (1) free premium license, for one (1) Mac of your
choice. The license needs to be validated every 12 months.

Setup

Please follow the steps below to download, install, and activate Malwarebytes Endpoint
Protection on your Mac.

2. Enter your UNI email address. /e

3. Click the blue Claim Malwarebytes | =S

UNI@columbia.edu

License button. A |
|

4. Enter your UNI username and
password.

5. Click the blue LOGIN button. i o2 CoLUMBIA U

IN THE CITY OF Nj

YourUNI

UNI Help

____________________________________________________________________________________________________________________________________

6. Click the green Download button.

 ®alwarebytes

+ Register alicense




7. Click the Allow button.

Do you want to allow downloads on
"my.malwarebytes.com”?

You can change which websites can download files in
Websites Preferences.

Cancel Allow

8. Locate the installation file that was
downloaded called MBSetup.exe.

Usually in the downloads folder.

Malwarebytes-Mac-4.4.11.3637.pkg
Installer package - 19.9 MB

9. Click the Continue button.

[ ] ‘& Install Malwarebytes for Mac a

Welcome to the Malwarebytes for Mac Installer
Yep, Macs get infected

Malwarebytes for Mac is a utility that scans for and
removes threats that attack your system or your data,
introduce unwanted behaviors, and degrade
performance. Making your Mac, once again, your Mac.

A Premium subscription provides real-time protection

and scheduled scans, to keep these threats from getting
a foothold in the first place.

Continue

10. Click the Continue button.

[ ) ‘& Install Malwarebytes for Mac a

Important Information

Malwarebytes 4.4 for Mac

Introduction

® Read Me Stability/issues fixed:

* Added new wizard to help with the process of giving
Full Disk Access

o Fixed an issue where clicks on some inactive controls
could cause an action to occur

o Other bug fixes and improvements

Print... Save... Go Back Continue




[ ) & Install Malwarebytes for Mac a

11.Click the Continue button.

Software License Agreement

English -
Introduction 9
Read Me

Malwarebytes Software License
Agreement

@ License

|
i

i

i

i

i

i

i

i

i

i

i

i

i

i

i

i

i

:

: PLEASE READ THE FOLLOWING TERMS AND CONDITIONS
i CAREFULLY BEFORE DOWNLOADING, INSTALLING OR USING THE
E MALWAREBYTES SOFTWARE THAT ACCOMPANIES THIS

' SOFTWARE LICENSE AGREEMENT, THE “SOFTWARE-AS-A-
' SERVICE” DELIVERY SERVICES (“SAAS SERVICES”) THAT MAY BE
! USED TO PROVIDE ACCESS TO SUCH SOFTWARE, OR ANY
. ACCOMPANYING DOCUMENTATION (COLLECTIVELY, THE

| "SOFTWARE").

i

i

i

i

i

i

i

i

i

Print... Save... Go Back Continue

12.Click the Agree button.

To continue installing the software you must agree to the terms of the
software license agreement.

' Click Agree to continue or click Disagree to cancel the installation and quit
1 theInstaller.

Read License Disagree Agree

[ ) ‘& Install Malwarebytes for Mac a

13.Click the Install button.

Standard Install on “Macintosh HD"

freElEiEn This will take 44.1 MB of space on your computer.

Read Me Click Install to perform a standard installation of this software
License on the disk “Macintosh HD".

Destination Select

o Installation Type

Go Back Install

14.Click the blue Close button.

[ ) & Install Malwarebytes for Mac a

The installation was completed successfully.

Introduction

Read Me

License
Destination Select
Installation T . .
R The installation was successful.

Installation

® Summary

i
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
|
!
' The software was installed.
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
\




_________________________________________________________________ o=

15.Click the blue Move to Trash button.

___________________________________________________________________

16. After the program is installed you will
see the Malwarebytes Welcome
screen.

Do you want to move the “Malwarebytes for

b i Mac"” Installer to the Trash?
To keep this package in its current location,

click Keep.

Move to Trash

Keep

Welcome to Malwarebytes

Imagine a world without malware. We do.

(..
m: R T ,‘

18.Enter your UNI email address.

19. Click the blue Claim Malwarebytes
License button.

20.Enter your UNI username and
password.

21.Click the blue LOGIN button.

Corporate or education email

l UNI@columbia.edu ‘
Claim Malwarebytes license P

&2 CoLumBIA

IN THE CITY OF N

YourUNI

UNI Help



22.Click the blue Activate button.

€3] subscriptions 5 Payment B orders &3 settings [QET

jen VEN
jour subscription with this special offer. Add

+ Register a license

24 Click the blue Activate button

Activate Premium on this computer

If you've already purchased Malwarebytes Premium, enter your
License Key below.

License Key

25.Click the Allow button.

Give permission

Malwarebytes needs your permission to run Real-
Time Protection on your Mac.

N

,+

Continue without Real-Time Protection

10



26.Click the Open Security Preferences
button.

System Extension Blocked

S ° A program tried to load new system extension(s)
signed by “Malwarebytes Corporation” which will be
incompatible with a future version of magOS. If you

want to enable these extensions, ope! curity &
Privacy System Preferences.

Open Security Preferences ﬁ

Security & Privacy i Ql H
W FilevVault ~ Firewall  Privacy

27.Click the Lock icon.

A login password has been set for this user Change Password...

Require password 5 minutes after sleep or screen saver begins

Allow apps downloaded from:

stem software from developer “Malwarebytes Corporation” was
locked from loading.

& Click the lock to make changes. U

28.Enter your Mac’s User Name and
password.

29.Click the Unlock Button

- System Preferences is trying to unlock Security &
Privacy preferences.

Enter your password to allow this.

Password:

E User Name:
E Cancel Unlock

11



Security & Privacy Q

30.Click the Allow button.
m FileVault ~ Firewall  Privacy

A login password has been set for this user Change Password...

Require password = 5 minutes after sleep or screen saver begins
Show a message when the screen is locked
Disable automatic login

Allow apps downloaded from:
App Store
° App Store and identified developers

System software from developer “Malwarebytes Corporation” was Allow
blocked from loading.

[
E Click the lock to prevent further changes. Advanced... ?

31.Click the Privacy tab.

Security & Privacy

eyl FileVault  Firewall  Privacy

A login password has been set for this user ~ Change Password...

Require password = 5 minutes after sleep or screen saver begins
Show a message when the screen is locked
Disable automatic login

Allow apps downloaded from:
App Store
° App Store and identified developers

é Click the lock to prevent further changes. Advanced... ?

. [} < Security & Privacy Q
32.Scroll down and select the Full Disc
Access Optlon . General  FileVault  Firewall
. W Speech Recognition Allow the apps below to access data like Mail,
33.Select the Malwarebytes Protection @) e ot scrtraios et for o setre oG
Mac.

checkbox.

Input Monitoring

- Full Disk Access

'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
: Files and Folders
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'

‘. Google Chrome

& Google Software Update

” Malwarebytes
- Screen Recording

M Malwarebytes Protection

1@ 3 Automation

+ -
@ Advertising
W Analytics & Improvements
n
& Click the lock to prevent further changes. Advanced... ?



Security & Privacy Q rct

34.Select the Malwarebytes checkbox.
General  FileVault  Firewall

W Speech Recognition Allow the apps below to access data like Mail,
Messages, Safari, Home, Time Machine backups, and

@ Accessibility certain administrative settings for all users on this
Mac.

7] Input Monitoring

‘. Google Chrome

& Google Software Update

- Full Disk Access

!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
|
. Files and Folders
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
!
\

M Malwarebytes
- Screen Recording

M Malwarebytes Protection

SSe

Automation
. + -
G-.(' Advertising
@ Analytics & Improvements
A
é Click the lock to prevent further changes. Advanced... ?

35.Click the Later button.

“Malwarebytes” will not have full disk
access until it is quit.

on your own later.

E You can choose to quit “Malwareby: now, or do it

Later
_________________________________________________________________ e
36.Click the Lock icon oo ol ot S
General  FileVault  Firewall

W Speech Recognition Allow the apps below to access data like Mail,

Messages, Safari, Home, Time Machine backups, and
@ Accessibility certain administrative settings for all users on this

Mac.
= Input Monitoring -

9 ‘. Google Chrome
Full Disk Access 8

& Google Software Update
Files and Folders

” Malwarebytes
- Screen Recording

L0 ” Malwarebytes Protection
L:"Qé Automation

4 . + —
@ Advertising
lytics & Improvements
é‘ Click the lock to prevent further changes. Advanced... ?

13



37.Click the red radio button to close the
window.

Security & Privacy Q Search

General  FileVault  Firewall

Speech Recognition
Accessibility

7[»‘ Input Monitoring

Allow the apps below to access data like Mail,
Messages, Safari, Home, Time Machine backups, and
certain administrative settings for all users on this
Mac.

v
! Full Disk Access

Files and Folders

- Screen Recording

%@é Automation

@ Advertising

Analytics & Improvements

h .
3o

38.Click the Turn on protection button.

39.Click the red radio button to close the
window.

™ | Premium

(o] ® ©

Hang on, there's a gap in your protection

To boost your security, turn on eveg

O

Real-Time

Protection layel

Turn on protection

& v,

Detection History Scanner Real-Time Protection
Items quarantined last scan [} Scheduled scans Today Malware protection off
9:00 AM
Total items in quarantine 0 App block on
L]
Premium

Awesome! Your computer is protected.

O

Detection History

Items quarantined last scan 0

Total items in quarantine [}

O v,

Scanner Real-Time Protection
Scheduled scans Today Malware protection Oon
9:00 AM
App block On

14



Configuring and Connecting to CU VPN

Virtual Private Network (VPN) is a service that allows you to connect to the CU network via an

encrypted tunnel. VPN essentially simulates you being in the building without physical being
here.

Setting up Duo MFA

Duo is a cloud-based tech company that provides access security solutions. Duo's Multifactor
authentication (MFA) security system is what is currently being used in Columbia University.
Duo MFA is required to access CU VPN services.

Together with your UNI account, Duo MFA uses independent secondary methods to double-
check your identity during the login process. These secondary methods include push
notifications sent to the Duo-Mobile smartphone app, an automated phone call to a mobile

device or LAN line, and finally one-time use passcodes that can be generated before or during
the login process.

For further information about Duo MFA, please visit the CUIT MFA Installation and
Troubleshooting FAQ webpage: cuit.columbia.edu/mfa/faq

Please follow the steps below to setup Duo MFA on your mobile device.

1. Visit the CU MFA Self-Service website:
uniapp.cc.columbia.edu/acctmanage/mfaselfservice

____________________________________________________________________________________________________________________________________

2. Type in your UNI username and
password.

3. Click the blue LOGIN button.

UNI Help

____________________________________________________________________________________________________________________________________

4. Click the blue Setup button.

! &2 COLUMBIA UNIVERSITY

Information Technology

i myUNI | Log out

Multi-Factor Authentication FAQ

MFA (Duo) Self-Service management

Manage Your Enroliment

DUO MFA SE H
Click the SE utton to set up and test Duo Multi-Factor Authentication.

15



5. Type in your UNI username and
password.

6. Click the blue LOGIN button. 2 CoLumBIiA U o

IN THE CITY OF N&

YourUNI

UNI Help

7. Click the green Start setup button.

COLUMBIA Protect Your Columbia
UNIVERSITY

University Account
Two-factor authentication enhances the security of
——
your account by using a secondary device to verify
What is this? your identity. This prevents anyone but you from

Need help? accessing your account, even if they know your

password.
Powered by Duo Security
This process will haf#fyou set up your account with

8. Click the radio button to Select the
Mobile Phone device.

9. Click the green Continue button. SRR thVice are you

adding?
() bile phone RECOMMENDEL

[—
Tablet (iPad, Nexus 7, etc.)
What is this? CF Landline

Need help?
RE Security Key (Yuh

Powered by Duo Security Touch ID

16



10. Enter your Mobile device’s phone
number.

11.Check the checkbox next to the phone

number entered to confirm.
12.Click the green Continue button.

13. Confirm your Mobile device type.
14.Click the green Continue button.

15.Install Duo Mobile for iOS.

16.Launch the App Store app and search

for Duo Mobile.

17.Tap Get and then Install to download
the app.

18.Click the green | have Duo Mobile
button.

17

COLUMBIA
UNIVERSITY

ko

What is this? ¢
Need help?

Powered by Duo Security

COLUMBIA
UNIVERSITY

o

What is this? C§
Need help?

Powered by Duo Security

COLUMBIA
UNIVERSITY

ko

What is this? O3
Need help?

Powered by Duo Security

Enter your phone number

United States v 10
+1 |21285413| ¥

le: (201) 234-5678

You entered (212) 854-1370,
correct number?

What ty,
137072

f phone is 212-854-

iPhone
Android
Windows Phone

Other (and cell phones)

Install Duo Mobile for iOS

1. Launch the App Store
app and search for
e “Duo Mobile".
: Duo Mabie 2. Tap "Get" and then
“Install"

I have Duo Mobile




19.You would see a green check mark
when your Mobile Phone has been

activated. E SS.\‘E‘E\? 1A Activate Duo Mobile for iOS
20.Click the green Continue button. Gb V § oo ente
: 3. Scan this barcode.

What is this? (4
Need help?

Powered by Duo Security

21.Under the When | log in: drop down
menu select Automatically send this | ST RIL

device a Duo Push. UN"’ER“T" ’ & tos

22.Click the blue Continue to Login : - e
b Utton . E What is this? 7 Default

Need help? Device:

My Settings & Devices

Powered by Duo Security

When | log
in:

Automatically send this ¢

23.Select the checkbox next to
Remember me for 12 hours.

Choose an authentication

24 Click green the Send me a Push 5 ST S
button. !

25. Approve the login request sent to your
to your mobile device. What s this? &

Add a new device

23 calMe

Enter a Passcode

My Settings & Devices 4 Remember me for 12 hours
Need help?

Powered by Duo Security

Enroliment successfull This is the Duo login prompt that you'll normally see X
when logging in.

26.Click the Log out link.

Congratulations! You have successfully logged in with Duo multifactor authentication

18



Installing the Cisco AnyConnect Client and Connecting to CU
VPN

Please follow the steps below to install and connect to CU VPN from your Mac.

2. Enter your UNI username and :
password. Under 2nd password enter

pUSh. E U Login
3. CI|Ck the Login button. i Please enter your username ang
4. Appr_ove th_e login request sent to your CSERNANE.
Mobile device. ; PASSWORD:
i and Password [ |

____________________________________________________________________________________________________________________________________

5. Click the AnyConnect link located on | oL veN Som
the left-hand side of the webpage. ervice

:ﬂ) Home a
‘Q) Web Applications
-_“H) Browse Netwo, -y

i @ AnyConnect =

____________________________________________________________________________________________________________________________________

6. More options will appear. Click the ’))) hitp:/_v |
Start AnyConnect link.

| AnyConnect |

’s' Start AnyConnect

____________________________________________________________________________________________________________________________________

7. Click the blue Download for macOS 5
button to download the CU VPN client.

Download for macOS

____________________________________________________________________________________________________________________________________



o0 e & Downloads
< E] = FERERE X Q

8. Located the downloaded file (usually in
the downloads folder).

9. Double-click to open the file.

Favorites Name Size Kind Date Added
@) Airbrop & anyconnect-macos-...n-webdeploy-k9.dmg 11.4MB  Disk Image Today at 10:08 PM
& Recents
A Applications
(= Desktop
[ Documents

Locations
& iCloud Drive
[ Macintosh...
Tags
® Red
Orange

!
!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

' © Downloads
!

!

!

!

!

!

!

!

!

!

!

!

!

!

. Yellow
!
:

10. Double-click the installation file. mConect VP4

anyconnect-
macos-4.8.0...deploy-k9.pkg

[ ] & Install AnyConnect Secure Mobility Client a

11.Click the Continue button.

Welcome to the AnyConnect Secure Mobility Client Installer

You will be guided through the steps necessary to install this

e Introduction
software.

afrane,
CISCO

Continue

[ ) & Install AnyConnect Secure Mobility Client a

12.Click the Continue button.

Software License Agreement

. Supplemental End User License Agreement for
Introduction AnyConnect® Secure Mobility Client v4.x and other VPN-
e License related Software

IMPORTANT: READ CAREFULLY

This Supplemental End User License Agreement (*SEULA") contains additional terms and
conditions for the Software Product licensed under the End User License Agreement ("EULA")
between You ("You" as used herein means You and the business entity you represent) and Cisco
(collectively, the "Agreement’). Capitalized terms used in this SEULA but not defined will have the
meanings assigned to them in the EULA. To the extent that there is a conflict between the terms
and conditions of the EULA and this SEULA, the terms and conditions of this SEULA will take
precedence.

In addition to the limitations set forth in the EULA on your access and use of the Software, You
agree to comply at all times with the terms and conditions provided in this SEULA.
DOWNLOADING, INSTALLING, OR USING THE SOFTWARE CONSTITUTES ACCEPTANCE
OF THE AGREEMENT, AND YOU ARE BINDING YOURSELF AND THE BUSINESS ENTITY
THAT YOU REPRESENT (COLLECTIVELY, "CUSTOMER') TO THE AGREEMENT. IF YOU DO
NOT AGREE TO ALL OF THE TERMS OF THE AGREEMENT, THEN CISCO IS UNWILLING
LICENSE THE SOFTWARE TO YOU AND (A) YOU MAY NOT DOWNLOAD, INSTALL OR
THE SOFTWARE, AND (B) YOU MAY RETURN THE SOFTWARE (INCLUDING
UNOPENED CD PACKAGE AND ANY WRITTEN MATERIALS) FOR A FULL REFUND, Ol
THE SOFTWARE AND WRITTEN MATERIALS ARE SUPPLIED AS PART OF ANO
sl hal ]l PRODUCT, YOU MAY RETURN THE ENTIRE PRODUCT FOR A FULL REFUND. YOUR R
TO RETURN AND REFUND EXPIRES 30 DAYS AFTER PURCHASE FROM CISCO O
c I S c o AUTHORIZED CISCO RESELLER, AND APPLIES ONLY IF YOU ARE THE ORIGIN.

Print... Save... Go Back Continue

20



13.Click the Agree button.

To continue installing the software you must agree to the terms of the
software license agreement.

E Click Agree to continue or click Disagree to cancel the installation and quit
! the Installer.

Read License Disagree Agree
A e r Y Y Jnstll AnyGonnect Secure MO, CONt a
14.Click the Install button. | v e e
! Standard Install on “Macintosh HD"
i redueton This will take 23.7 MB of space on your computer.
| License Click Install to perform a standard installation of this software
. Destination Select on the disk “Macintosh HD".
E @ Installation Type
afraln
! CISCO
E Go Back Install
15.Enter your Mac’s User Name and :
password . E = Installer is trying to install new software.
16.Click the Install Software button. | :
H Enter your password to allow this.
i User Name:
i Password:
E Cancel Install Software
N o T .0 0 Cisoo AnyConnect Secure Molyjity Client Notiication .
17.A window appears mentioning that the . P
Cisco extension is being blocked by <> Attention Required
maCOS Cisco Sy Ex ion Blocked:

Your system requires you to enable the Cisco AnyConnect System
Extension in your System Preferences in order to leverage the full
extent of AnyConnect capabilities. Some AnyConnect functions will
not operate correctly until the "Cisco" System Extension is enabled.

Please enable the System Extension in your System Preferences ->
Security & Privacy pane.

. Security & Privacy

Alogin password has been set for this user  Change Password

Require password

D atte sieep or screen saver begins.

Alow your Apple Watch to unlock your Mac

Allow apps dowrioaded from:

e

[] Giickthe lock to make changes.

Open Preferences

21



18.Click the Open Security Preferences
button.

L3 System Extension Blocked

'
'

'

'

'

H B

: ﬁ‘ A program tried to load new system extension(s)

| signed by “Cisco” which will be incompatible with a

. future version of macOS. If you want to enable these
'
'
'
'
'
'
'
'
'

extensions, open Security & Privacy System
Preferences.

Open Security Preferences ﬁ

o < e Security & Privacy Q

19. Click the lock icon.
@ FileVault ~ Firewall  Privacy

A login password has been set for this user = Change Password...

Require password 5 minutes s after sleep or screen saver begins

Allow apps downloaded from:

System are from developer “Cisco” was blocked from loading.

5 Click the lock to make changes. ?

20.Enter your Mac’s User Name and | Systam Proferances
paSSWO rd . E % Q Enter your password to allow this.
21.Click the blue Unlock button. ; e

System Preferences is trying to unlock Security &

Password:
_________________________________________________________________ gy
'
22.Click the Allow button @ L2 L secury & friacy 2
|
'
. @ FileVault ~ Firewall  Privacy
|
'
| A login password has been set for this user Change Password...
I
: Require password 5 minutes after sleep or screen saver begins
I
: Show a message when the screen is locked
! Disable automatic login
'
'
'
'
'
'
'
'
'
'
|
'
: Allow apps downloaded from:
: App Store
: ° App Store and identified developers
'
'
|
'
' System software from developer “Cisco” was blocked from loading. Allow
'
'
'
'
| N
: E;i Click the lock to prevent further changes. Advanced... ?
|
_________________________________________________________________ O e

22



i e e e B ettt ---

23.Click the lock icon. 200 S R e 2
FileVault ~ Firewall  Privacy

A login password has been set for this user Change Password...

Require password 5 minutes after sleep or screen saver begins
Show a message when the screen is locked
Disable automatic login

Allow apps downloaded from:
App Store
° App Store and identified developers

e

Click the lock to prevent further changes. Advanced... ?

s

24 .Click the blue Close button

[ ] & Install AnyConnect Secure Mobility Client a

The installation was completed successfully.

Introduction
License
Destination Select

Installation Type

'S":::'::r"; The installation was successful.
afean]n
cisco
25.Press the F4 key on your keyboard to
open Launchpad.
26.Type: Cisco, then click the Cisco
AnyC...bility Client from the App
search list.
Cisco AnyC...bility Client
27.Click the Gear icon located on the  — o MConRECt bl
bottom left corner to open system '
settings.

Ready to connect.

| Connect

____________________________________________________________________________________________________________________________________



_________________________________________________________________ g

28.Deselect the Minimize Anyconnect e oo REelence
on VPN connect checkbox. |-

29.Click the red radio button to close the | VPN

dialog window.
VPN when AnyConnect is started

Minimize AnyConnect on VPN connect
Allow local (LAN) access when using VPN (if configured)
Disable Captive Portal Detection

Block connections to untrusted servers

90 @ AnyConnect Nmm
30.Enter ' Secure Mobility Client CIsco

Ready to gq

: : B VPN:
vpn.cc.columbia.edu ; Q

Connect

in the drop down menu.
31.Click the gray Connect button

____________________________________________________________________________________________________________________________________

32 Enter your UNI username and Cisco AnyConnect | vpn.cc.columbia.edu
password. Under second password %
enter Push. D -

33 CI'Ck the OK bUtton Password: eeeeeeccecccccce

34. Approve the login request sent to your second Password: [sed
mObIIe C_IeVICe tO eStab“Sh a VPN : Duo multifactor authentication (MFA) is now required for CU
connection ; VPN.
I For users without an active Duo account, please have Duo MF

configured for your UNI per the instructions found at https:

it anbiambin adifonfa and thoan fallaw tha fnateiatinnn far

Please enter your username and password.

Username: YourUNI

Cancel

35.Click the gray Disconnect button. e0 e . il
Q VPN:

Connected to vpn.cc.columbia.edu.

v Disconnect
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36.Using the drop down menu select X YoN ) R il ‘
COLUMBIA VPN. You will receive a :
prompt to login once more. E Q) ven

Ready to connect.

|vpn.cc.columba. - Connect

COLUMBIA VPN
vpn.cc.columbia.edu

Cisco AnyConnect | vpn.cc.columbia.edu

37.Enter your UNI username and ;
password' Under Second Password E % Please enter your username and password.
enter push. |

38.Click the OK button. § Password:|[sseesoseveossere
39. Approve the login request sent to your Second Password: [seed |

mObIIe C_IeVICe to eStab“Sh a VPN | Duo multifactor authentication (MFA) is now required for CU
connection VPN.

For users without an active Duo account, please have Duo MF,
configured for your UNI per the instructions found at https:

At anlimbhin adifmmfa and than fallan tha inateiatinma far

Username: YourUNI

Cancel

'
_________________________________________________________________ e
p

40. Click the gray Disconnect button ec® WL, gl

Q VPN:

Connected to COLUMBIA VPN.

Disconnect

. . AnyConnect N
41.C!|c(lj< the red radio button to close the X BLL A é'.'sé'é
window. -

VPN:
Ready to connect.

| COLUMBIA VPN Connect
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Connecting to Shared Resources

Connecting to network drives

Network drives are storage devices connected to a network. The same way that a flash drive
connects to your computer-the network drives are connected to the Law school network. The
network drives are only accessible within the Law school network or security purposes.

G Drive:

The G drive is the name for shared storage on Law school network. We collaborate with others
through the G drive. Please follow the steps to connect the G drive to your mac.

1. Click Finder located on the top-left of | _® Finder File Edit View GCo Window _Help
your screen. |

ZLGETE File Edit View Go Window Help
About Finder

2. Select the Preferences... option.

Preferences...

Empty Tras

Services

Hide Finder :
Hide Others L 3H
Show All

n
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3. Select the Connected servers
checkbox.

onnected servers

New Finder windows show:

- £l Recents
Open folders in tabs instead of new windows
‘e®@@ Finder Preferences J

4. Select the red radio button to close the
window.

ags Sidebar Advanced

Show th items on the desktop:
Hard disks
External disks
CDs, DVDs, and iPods
Connected servers

New Finder windows show:

- & Recents

Open folders in tabs instead of new windows

@ Finder File Edit View Go Window Help

5. Click Go located on the top-left of your
screen.
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. @ Finder File Edit View MM Window Help
6. Click Connect to Server... — i

Forward 8]
Enclosing Folder 81

Recents 4 88F
[§ Documents 30
@& Desktop 8D
© Downloads %L
18t Home 4 8H
[ Computer ©8C
@) AirDrop ¥R
@ Network 088K

& iCloud Drive 88l
A Applications 0 8A

2 Utilities 38U
VVVVVVV ewent Folders >
£+ 38G
Connect to Server... #K
""" 7Enter.cmsN
smb://lawsrv3.law.columbia.edu/Group | |lsmbi//ewsrv3lawcolumbia.edu/Groups |
S E Favorite Servers:

8. Click the + icon to add the server _ Conpectio.Sener
name to your favorites- E Ismb://lawsrv3.Iaw.columbia.edu/Groups
9. CIle the blue connect button. i Favorite Servers:
+ By 2 Browse

10.Under Name: enter:

Enter your name and password for the server
| . "lawsrv4.law.columbia.edu”.
L _ ConnectAs: [ Guest
© Registered User

adcu\YourUNI

Under Password: enter: T p————

PaSSWOrd: .................|

YourUNI password

Remember this password in my keychain

Cancel Connect
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11.Select the Remember this password
in the keychain checkbox. '

Click the blue Connect Button.

[ ~ Enter your name and password for the server
] | “lawsrv4.law.columbia.edu”.
| ConnectAs: [ Guest

© Registered User

Nalne: acdu\YourUNI

P ord: Iooooo.ooooooooooo|

Remember this password in my keychain,

Cancel

12.You will see the Groups drive appear |
on your desktop. |

13.Right-Click on the Groups drive and
select the Make Alias option.

S

Make A
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14.An Alias of the drive will appear. Right—é
click the drive. l

Groups alias

15. Select the Rename option.

Rename

16.Rename the drive to G Drive and

press the return key on your keyboard. Ly

[ | Croups
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H Drive:

The H drive is your personal space on the network. Only you have access to this network
drive.

@ Finder File Edit View Go Window Help

1. Click Go located on the top-left of your
screen. :

@ Finder File Edit

View Bl Window Help

Back &8[
Forward 8]
Enclosing Folder £

2. Click Connect to Server...

Recents 4 8F
[ Documents 480
& Desktop © 3D
© Downloads 8L
16} Home £ 88H

[ Computer ©8C
@) AirDrop |

. @@ O Connect to Server
3. Enter !
smb://lawsrv4.law.columbia.edu/Students v

Favorite Servers:

smb://[lawsrv4.law.columbia.edu/Stu
dents :

& smb://lawsrv3.law.columbia.edu/Groups

E3RE D)
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________________________________________________________________ g

4. Click the + icon to add the server | ® O Connect to Server
name tO your faVOriteS. E |smb://lawsrv4.Iaw.columbia.edu/Students

5. Click the blue Connect button. Favorite Servers:

& smb://lawsrv3.law.columbia.edu/Groups

R A  Browse

6. Under Name: Enter:

Enter your name and password for the server
| . “lawsrv4.law.columbia.edu”.
L _ ConnectAs: [ Guest
© Registered User

adcu\YourUNI

7. Under Password: Enter:

Name: acdu\YourUNI

Password; .................|

YourUNI password

Remember this password in my keychain

Cancel Connect

____________________________________________________________________________________________________________________________________

8. Select the Remember this password |
in the keyChain CheCkbOX- ﬁ Enter your name and password for the server

9. Click the blue Connect Button. | lawsrvd-law.columbia.edu’
| ~ ConnectAs: | Guest

© Registered User

Nalnhe: acdu\YourUNI

P ord: Iooooooooooooooooo|

Remember this password in my keychain,

Cancel

____________________________________________________________________________________________________________________________________

10.You will see the Students drive
appear on your desktop.

Students
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____________________________________________________________________________________________________________________________________

11.Right-click the Students drive.
12.Select the Make Alias option.

Make Alias

13.An Alias of the drive will appear.
14.Right-click the Students alias.

Students

Students alias

15. Select the Rename option.
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16.Rename the drive to H Drive and
press the enter/return key on your
keyboard.

H Drivef

'
________________________________________________________________ dm oo m o e e e im———oo-

17.Click Finder located on the top-left of SRREnce et Eu s AR
your screen.

View Go Window Help

File Edit
About Finder

18.Select the Preferences... option.

Preferences...

Empty Tras

Services

Hide Finder :
Hide Others AW
Show All
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19. Deselect the Connected servers
checkbox.

o Finder Preferences

0Nl - | 0¥

General Tags Sidebar Advanced

onnected servers

New Finder windows show:
£ Recents

Open folders in tabs instead of new windows

20.Select the red radio button to close the e s,
window. - Q¥

General\§fags Sidebar Advanced

Show theSjitems on the desktop:

Hard disks

External disks

CDs, DVDs, and iPods
Connected servers

New Finder windows show:
= Recents

Open folders in tabs instead of new windows
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Printing Quota and Print Release Stations

There are two very important things to know before printing documents to the networked
printers in the Law School student labs. This applies when printing from the labs, or, your

computer.

¢ You have a Printing Quota:

a.
b.

You can print a total of 4000 pages for the entire academic year

If your quota runs out, you must purchase additional pages, at 5 cents a page
for black and white pages and 20 cents per page for color from the Circulation
Desk, at the entrance to the Library, on the 3™ floor.

Your pages are available until July 315t following the end of the Academic
Year.

Unused pages DO NOT roll-over to the following year. If you have 100 pages
left on July 315, you will only receive the normal 4000 pages for the next
Academic Year, beginning August 15,

If your job does not print properly, for whatever reason (low toner reading,
poor quality, paper jams, faded ink, etc.), let the Lab Consultant (LC) in the 2"
floor computer lab know of the problem, immediately. We will reimburse you the
total amount of pages you have lost. You must bring the problem to our attention
the same day, ideally, at the same time the problem occurs. We cannot
reimburse you for lost pages after the fact.

e To print, you must use the Print Release Station(s)
When you send a job to print from either your Mac, or, from the student lab computers
you will need to release the print job to the network printer before it will print out of the
printer. To release the job:

1.

Walk up to the Release Station
a. One is located to the right of the large printers in the 2" floor student lab

b. The other is the first computer, to the right of the printers in the 3 floor
student lab.

2. Alist of UNIs will appear — find Your UNI in the list and double-click on it.
3. Enter Your UNI password.
4. Alist of jobs you have sent to print will appear.

a. Double-click on your print job(s) and select the printer that you want to
print to.

b. Your print job(s) should start printing from the printer you selected.
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Configuring Network Printers
Content

Download and Install HP software:

The HP software will allow for more print options and features when printing large documents
with dense graphics.

____________________________________________________________________________________________________________________________________

1. Press the F4 key on your keyboard to
open Launchpad.

2. Type: Safari, then click Safari from the
App search list. i

Safari

____________________________________________________________________________________________________________________________________

3. Visit the i e — - |

support.apple.com/downloads

Google

website.

Downloads

4. Enter HP Printer Drivers in the search

ba r. | Browse Downloads by Product
5. Click the blue Search button. @ & @ = ==
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6. Double click the HP Printer Drivers
v5.1 for OS X from the search list.

7. Click the blue Download button.

8. Click the Allow option.

9. Click the Finder icon located on the
bottom left side of the screen.

Downloads

Browse Downloads by Product

@ @ @ == =m
‘‘‘‘‘‘‘‘‘‘‘‘ — = = =
Cy T =

HP Printer Drivers v5.1 for OS X Languages  Englsn B

This download includes the latest HP printing and scanning software for OS X

For information about supported printer models, see: http://support.apple.com/kb/HT201465

g
r Al

Do you want to allow downloads on
"support.apple.com”?

You can change which websites can download files in
Websites Preferences.
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10.Click the Downloads option.

11.Double-click the
HewlettPackardPrinterDrivers.dmg
file.

Favorites
@ AirDrop
& Recents
A\ Applications
[ Desktop
@ Documents
o Downloads

Locations
@ Network
Tags

@ Red

© Orange

.

Yellow
© Green HewlettPackardPrinterDrivers.dmg
600.3 MB
@ Blue

® Purole
1item, 210.11 GB available —— @

12.Double-click the
HewlettPackardPrinterDrivers.pkg
file.

HewlettPackar
interDrivers.pkg

o ‘& Install Hewlett-Packard Printer Software [} [

13.Click the Continue button.

Welcome to the Hewlett-Packard Printer Software Installer

. This update installs the latest software for your Hewlett-Packard
e Introduction printer or scanner.

For more information about printing and scanning software, see

Continue
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o & Install Hewlett-Packard Printer Software o

14.Click the Continue button.

Software License Agreement

English ]
Introduction 9 u

e License ENGLISH

APPLE INC.
SOFTWARE LICENSE AGREEMENT FOR macOS High Sierra
For use on Apple-branded Systems

!
!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

!

i PLEASE READ THIS SOFTWARE LICENSE AGREEMENT (“LICENSE”) CAREFULLY
1 BEFORE USING THE APPLE SOFTWARE. BY USING THE APPLE SOFTWARE,

! YOU ARE AGREEING TO BE BOUND BY THE TERMS OF THIS LICENSE. IF YOU
! DO NOT AGREE TO THE TERMS OF THIS LICENSE, DO NOT INSTALL AND/OR
! USE THE APPLE SOFTWARE AND, IF PRESENTED WITH THE OPTION TO

! “AGREE” OR “DISAGREE” TO THE TERMS, CLICK “DISAGREE”. IF YOU

. ACQUIRED THE APPLE SOFTWARE AS PART OF AN APPLE HARDWARE

! PURCHASE AND IF YOU DO NOT AGREE TO THE TERMS OF THIS LICENSE, YOU
1 MAY RETURN THE ENTIRE APPLE HARDWARE/SOFTWARE PACKAGE WITHIN
! THE RETURN PERIOD TO THE APPLE STORE OR AUTHORIZED DISTRIBUTOR
h WHERE YOU OBTAINED IT FOR A REFUND, SUBJECT TO APPLE'S RETURN

!

!

!

!

!

!

!

!

!

!

!

!

!

POLICY FOUND AT http:// apple. policies/. YOU MUST
RETURN THE ENTIRE HARDWARE/SOFTWARE PACKAGE IN ORDER TO OBTAIN
A REFUND.

IMPORTANT NOTE: To the extent that this software may be used to reproduc
modify, publish or distribute materials, it is licensed to you only for reprodi n,

Print... Save... Go Back Continue

To continue installing the software you must agree to the terms of the
software license agreement.

15.Click the Agree button.

E Click Agree to continue or click Disagree to cancel the installation and quit
' thelnstaller.

Read License Disagree Agree

[ ) & Install Hewlett-Packard Printer Software [*)
16.Click the Install button.

Standard Install on “Macintosh HD"

Introduction This will take 956.8 MB of space on your computer.

License Click Install to perform a standard installation of this software

Destination Select on the disk “Macintosh HD".

e Installation Type

Change Install Location..,

Go Back Install

17.Enter your Mac’s User Name and
password.

18.Click the blue Install Software button

Installer is trying to install new software.

Enter your password to allow this.

Password:

User Name:
E Cancel Install Software
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19. Click the blue Close button.

[ ) ‘& Install Hewlett-Packard Printer Software a

The installation was completed successfully.

Introduction
License
Destination Select

Installation Type

nstallation The installation was successful.
e Summary
The software was installed.

20.Click the blue Move to Trash button.

Do you want to move the “Hewlett-Packard

" Printer Software” Installer to the Trash?
To keep this package and disk image in its curre|
location, click Keep.

Keep Move to Trash
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3" Floor Lab

Content

1. Press the F4 key on your keyboard to
open Launchpad.
2. Type: System, then click System
Preferences from the App search list.
System Preferences
. . . : [ ] > Eit System Preferences Q
3. Click Printers and Scanners option.
Sign in to your Apple ID -
’ || setupiCloud, the App Store, and more. Sign In
\—7
 File (
i B H © © If
General Desktop & Dock Mission Siri Spotlight Language Notifications
Screen Saver Control & Region
@ = @ @ @ O o
Internet Wallet & Touch ID Users & Accessibility reen Time Extensions Security
Accounts Apple Pay Groups j & Privacy
DN b fa—
® @ 0 N &
Software Network Bluetooth Sound Printers & Keyboard Trackpad Mouse
Update Scanners
mE & e &
Displays Sidecar Energy Date & Time Sharing Time Startup
Saver Machine Disk
[} < i Printers & Scanners Q

No printers are available.
Click Add (+) to set up a printer.

Default printer:  Last Printer Used H

Default paper size:  US Letter
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5. Right click on gray toolbar area. 2@ = e

' . | v Icon and Text
! Default 1P Windows | Icon Only

6. Click the Customize Toolbar... option.: Text Only

Name . A Kind
Use Small Size
Customize Toolbar...

LSearch

Name:

Location:

____________________________________________________________________________________________________________________________________

7. Click and hold down the trackpad or

m n the Advan ricon. S
ouse on the Advanced gear ico 3o | %

Default 1P Windows

8. Drag the Advanced gear icon overto :
the gray toolbar area. i = @ 2 hod

9. Let go of the trackpad to drop the
Advanced gear icon into place. :

'
_________________________________________________________________ L o o o o e e e e e e e e e e e e e e e e e e e m
v

10.Click the blue Done button.

Drag your favorite items into the toolbar...

- @ ey ¥

Windows P Default Advanced

Search Space Flexible Space

... or drag the default set into the toolbar.

8@ w Q

Default IP  Windows Search

Show Icon and Text Use small size

____________________________________________________________________________________________________________________________________
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[ JON Add
11.Click the Advanced gear icon. S @ LF | seacn
Default IP  Windows Advanci Search
Name ~ Kind
Name:
Location:
Use: [
‘00 @ Add J
12.Next to Type: click on the drop down S @ = [0 s
menu_ Default IP  Windows Advanced Search

Type: | EPSON FAX

Device: = Another Device

URL: epsonfax://

Name:

Location:

(o]

Use: Choose a Driver...

""""""""""""""""""""""""""""""""""""""""""" Y ——
13.Click the Wlpdows printer via S @ = ho o
SpOOlSS OptIOn. Default IP  Windows Advanced Search

Type v EPSON FAX
. | Internet Printing Protocol
De‘”‘:é; Internet Printing Protocol (http)
URL} Internet Printing Protocol (https)
i Internet Printing Protocol (ipps)
Jetdirect

LPD/LPR Host or Printer

Windows printer via spoolss

Name:
Location:

Use: Choose a Driver...



14.Under URL: enter:

lawadcups.adcu.columbia.edu/GRH
L_3FLLAB

-
i Type: Windows printer via spoolss o3
! Device: = Another Device <
: URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB
i Name: lawadcups.adcu.columbia.edu
i Location:
E Use: Choose a Driver... <
00 @ Add
. - ! o \
15.Under Name: enter: : g @ w O <
| Default IP  Windows Advanced Search
: Type: Windows printer via spoolss
| Device: = Another Device B
E URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB
: Name: | GRHL_3FLLAB |
E Location:
. Use: Choose a Driver... -(,?
_________________________________________________________________ o o 2l
i J @® Add
16.Next to Use: click on the drop down | % o= Bl -
. ) oww L
menu | Default IP  Windows Advanced Search
E Type: Windows printer via spoolss
: Device: = Another Device
, URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB
Name: | GRHL_3FLLAB y |
E Location:
: Use: Choose a Driver...



[ NON ) Add
17.Click the Select Software... option. S @ = .@g R
\ Default IP  Windows Advanced Search
Type: Windows printer via spoolss
Device: Another Device
URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB
Name: | GRHL_3FLLAB| |
Location: ‘ ‘
Use S r
Generic PostScript Pgiter
! Generic PCL Print
! Select Software...
E Other...
@ Printer Software
18.1n the search bar, type: ;
Q 806 (X}
806 | HP CM8050 CM8060,4for MFP with Edgeline Technology |
. . HP LaserJet M806
19.Click HP Laserjet M806 from the

search list.

20. Click the blue OK button.

Cancel | (IS
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21.Click the blue Add button.

o
n
.
jol

Default IP  Windows Advanced Search

Type: Windows printer via spoolss

(O O

Device: = Another Device

URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB

Name: | GRHL_3FLLAB

Location:

Use: HP LaserJet M806

® Add
22.Click the Duplex unit checkbox. Q ~ Q
== \ —
Default IP  Windows Adva’nced Search

23.Under Optional Tray: Select the HP
Laserjet 3500-sheet High-capacity
Accessory tray from the drop down
menu.

24 Click the blue OK button.

Setting up ‘GRHL_3FLLAB...

E Make sure your prigter's options are accurately shown here so you can
take full advant of them.
Duplex Unit
Optional Tray: =~ HP LaserJet 1500 Sheet A3 Hi Capacity Accessory a

Accessory Output Bins:  Not Installed E

Cancel

fis

25.GRHL_3FLLAB will show up under the
listed printers.

[ ] < gii Printers & Scanners Q

GRHL_3FLLAB
g GRHL_3FLLAB
Idle, Last Used Open Print Queue...
— Options & Supplies...

HP LaserJet M806

Idle
Share this printer on the network Sharing Preferences...
+ =
Default printer:  Last Printer Used
Default paper size:  US Letter ?

el ettt ettt ettt |
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Printers & Scanners Q

26.Click the + button to add a new printer.

GRHL_3FLLAB
m GRHL_3FLLAB -
= ¢ (dle, Last Used E Open Print Queue...

Options & Supplies...

HP LaserJet M806
Idle

/ Share this printer on the network Sharing Preferences...

-
s
E Default printer:  Last Printer Used
E Default paper size: = US Letter ?
_________________________________________________________________ 2
[ JOX } Add
! @ = AL
27.Click the Advanced gear icon. | S & w O o
! Default P  Windows Advanc\ Search
E Name ~ Kind
E Name:
E Location:
E Use: <
"""""""""""""""""""""""""""""""""""""""" ‘ece A T
28.Next to Type: Click on the drop down S @ w O
menu. | Default IP  Windows Advanced Search
Type:[ EPSON FAX
E Device: = Another Device
E URL: epsonfax://
E Name:
E Location:
E Use: Choose a Driver...
_________________________________________________________________ e o el 2
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29.Select the Windows printer via
spoolss option.

Default IP  Windows Advanced Search

-
' Type v EPSON FAX 3
i . Internet Printing Protocol

: Device  |nternet Printing Protocol (http) i
E URL Internet Printing Protocol (https)

! Internet Printing Protocol (ipps)

, Jetdirect

. LPD/LPR Host or Printer b
i Windows printer via spoolss

Name:

Location:

o

Use: Choose a Driver...

30.Under URL.: enter: Q@

: (=) (Y _—

lawadcups.adcu.columbia.edu/GRH

L_3FLLAB_COLOR i _ o

- - ' Type: Windows printer via spoolss <
E Device: = Another Device o
E URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB_COLOR
E Name: lawadcups.adcu.columbia.edu
E Location:
E Use: Choose a Driver... <
_________________________________________________________________
'@ [ J Add
31.Under Name: enter: 8 @ w [ -

| Default IP  Windows Advanced Search

GRHL_3FLLAB_COLOR !
E Type: Windows printer via spoolss
i Device: = Another Device
E URL: smb://lawadcups.law.columbia.edu/GRHL_3FLLAB_COLOR
E Name: | GRHL_3FLLAB_COLOR| ‘ ‘
E Location:
E Use: Choose a Driver...



[ NN Add
32.Next to Use: click on the drop down S & w g@ Q search
Default IP  Windows Advanced Search

menu.

Type: Windows printer via spoolss

Device: = Another Device

URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB_COLOR

Name: | GRHL_3FLLAB_COLO |
Location: | |
Use:  Choose a Driver...
"""""""""""""""""""""""""""""""""""""""""""" e a4
33.Click the Select Software... option. S @ w G oo
Default IP  Windows Advanced Search

Type: Windows printer via spoolss

Device: = Another Device

URL: ' smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB_COLOR

Name: | GRHL_3FLLAB_COLOR| |

Location: ‘

Generic PostScript Jfinter
Generic PCL Prin

ettt Joseetiefefefe ettt ettt ettty |
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_________________________________________________________________ g

@ Printer Software

34.In the search bar, type:
Q 651 g

651 E HP Color LaserJet M651
' HP Photosmart 6510 series

35.Click HP Color Laserjet M651 from
the search list.

36.Click the blue OK button.

Cancel

37.Click the blue Add button. S @ w O <

| Default IP Windows Advanced

Type: Windows printer via spoolss

Device: = Another Device

URL: smb://lawadcups.adcu.columbia.edu/GRHL_3FLLAB_COLOR

Name: | GRHL_3FLLAB_COLOR

Location:

Use: | HP Color LaserJet M651

'
_________________________________________________________________ oo oo oo oo oo el
'

38.Check the Duplex unit checkmark. Setting up ‘GRHL_3FLLAB_COLOR...
39 Undel’ Tl'ay 3: Select the HP 500_ gankfai:r:uno:évz:::ter‘ of;::\i::]s are accurately shown here so you
Sheet Input Tray from the drop down i
menu. Tray 3: HP 500-Sheet Input Tray
. ! Tray 4: | Not Installed
40.Click the blue OK button. :
' Tray 5:  Not Installed B

Cancel
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41.GRHL_3FLLAB_COLOR will show up
under the listed printers.

Printers & Scanners Q

GRHL_3FLLAB_COLOR

GRHL_3FLLAB
=4 e Idle, Last Used Open Print Queue...

GRHL_3FLLAB_COLOR
ldle Options & Supplies...

HP Color LaserJet M651

Idle
Share this printer on the network Sharing Preferences...
IE[=
Default printer:  Last Printer Used E
Default paper size: = US Letter E ?
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2" Floor Lab

Content

1. Press the F4 key on your keyboard to
open Launchpad.
2. Type: System, then click System
Preferences from the App search list.
System Preferences
. . . : [ ] > Eit System Preferences Q
3. Click Printers and Scanners option.
Sign in to your Apple ID -
’ || setupiCloud, the App Store, and more. Sign In
\—7
 File (
i B H © © If
General Desktop & Dock Mission Siri Spotlight Language Notifications
Screen Saver Control & Region
@ = @ @ @ O o
Internet Wallet & Touch ID Users & Accessibility reen Time Extensions Security
Accounts Apple Pay Groups j & Privacy
DN b fa—
® @ 0 N &
Software Network Bluetooth Sound Printers & Keyboard Trackpad Mouse
Update Scanners
mE & e &
Displays Sidecar Energy Date & Time Sharing Time Startup
Saver Machine Disk
[} < i Printers & Scanners Q

No printers are available.
Click Add (+) to set up a printer.

Default printer:  Last Printer Used H

Default paper size:  US Letter
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:r. ® Add
5. Click the Advanced gear icon. S @ = o DR
i Default 1P Windows Advanc Search
i Name ~ Kind
i Name:
i Location:
E Use: &
""""""""""""""""""""""""""""""""""""""""" Tr'i"".'"""'"""'"""'"'A'd'd""""'"""""""'""""\'
6. Next to Type: click on the drop down S @ w o o
menU. Default IP  Windows Advanced Search

Type: | EPSON FAX

Device: = Another Device

URL: epsonfax://

Name:

Location:

(o]

Use: Choose a Driver...

_________________________________________________________________ e

‘o0 @ Add J

7. Select the Windows printer via : 2 wm B0 G oo

_ | ) ww  oLF |
SpOOlSS OptIOn . | Default IP  Windows Advanced Search

Type v EPSON FAX
! .| Internet Printing Protocol
! Devmg Internet Printing Protocol (http)
. URL Internet Printing Protocol (https) I
| Internet Printing Protocol (ipps) |
: | Jetdirect ‘
: | LPDJ/LPR Host or Printer u
! Windows printer via spoolss
. Name:
E Location:
: Use: Choose a Driver...



[ NON Add
8. Under URL.: enter: S & w G-
Default IP  Windows Advanced Search

lawadcups.adcu.columbia.edu/GRH
L 216LAB

Type: Windows printer via spoolss

Device: = Another Device

URL: | smb://lawadcups.adcu.columbia.edu/GRHL_216LAB

Name: lawadcups.adcu.columbia.edu

: Location:
E Use: Choose a Driver...
e e Add
- Ll : 70 = iy ¢
9. Under Name: enter: S @ wm O
\ Default IP  Windows Advanced Search
E Type: Windows printer via spoolss
| Device: = Another Device
E URL: smb://lawadcups.adcu.columbia.edu/GRHL_216LAB
Name: | GRHL_216LAB |
E Location:
. Use: Choose a Driver...
_________________________________________________________________
N J [ J Add
. H ! @ — )
10.Next to Use: click onthe dropdown | Q @ & = o

menu_ | Default IP  Windows Advanced Search
\ _ . . . ~
! Type: Windows printer via spoolss
: Device: = Another Device
. URL: smb://lawadcups.law.columbia.edu/GRHL_216LAB
Name: | GRHL_216LAB |
E Location:
: Use: Choose a Driver.



12.1n the search bar, type:
806

13.Click HP Laserjet M806 from the
search list.

14.Click the blue OK button.

15.Click the blue Add button.

Name: | GRHL_216LAB

Location: ‘

Use: | HP LaserJet M806

-
00 @ Add

' @ a MHe

2@ w

E Default IP  Windows Advanced Search

i Type: Windows printer via spoolss

! Device: = Another Device

: URL: smb://lawadcups.adcu.columbia.edu/GRHL_216LAB

' Name: | GRHL_216LAB| |
: Location: ‘

E Use: Choose a Driver...

: @® Printer Software

: Q 806 (X}
| HP CM8050 CM8060 4for MFP with Edgeline Technology

, HP LaserJet M806

| cance! (TSN
L
000 Add

' G H

e w B

E Default IP  Windows Advanced Search

. Type: Windows printer via spoolss
E Device: = Another Device
| URL: smb://lawadcups.adcu.columbia.edu/GRHL_216LAB



16.Check the Duplex unit checkbox.

e = Q
Default IP  Windows  Advanced Search

17.Under Optional Tray: Select the HP
Laserjet 3500-sheet High-capacity
Tray from the drop down menu.

18.Click the blue OK button.

Setting up ‘GRHL_216LAB...

E Make sure your print; options are accurately shown here so you can
take full advanta them.
uplex Unit
y Accessory E

Optional Tray:  HP LaserJet 1500 Sheet A3 High Ca|

Accessory Output Bins:  Not Installed a

Cancel
. [ ] < i Printers & Scanners Q
19.GRHL_216LAB will show up under the
listed prl nters. GRHL_216LAB
GRHL_3FLLAB_COLOR
o idle
HP LaserJet M806
Idle
Share this printer on the network Sharing Preferences...

Default printer:  Last Printer Used

Default paper size: = US Letter v ?
[ ] < 228 Printers & Scanners Q
20.Click the + button to add a new printer.
! GRHL_216LAB GRHL_216LAB
Idle, Last Used Open Print Queue...
GRHL_3FLLAB !
e Idle — ] Options & Supplies...
t GRHL_3FLLAB_COLOR
® Idle
HP LaserJet M806
Idle
/ Share this printer on the network Sharing Preferences...
EE
Default printer: = Last Printer Used
Default paper size:  US Letter ?

-
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'
'
'
'
'
'
'
'
'
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'
'
'
'
-
'
'
'
'
'
'
|
| B GRHL_216LAB
! Idle, Last Used Open Print Queue...
' GRHL_3FLLAB
. = e idle | Options & Supplies...
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
'
v
'
'
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'
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:r. ® Add
21.Click the Advanced gear icon. S @ = L | seorc
i Default 1P Windows Advanc Search
i Name ~ Kind
i Name:
i Location:
E Use: &
"""""""""""""""""""""""""""""""""""""" I'r';""."'"""""""""""A'd'd'""""""""""""""'"\'
22.Next to Type: click on the drop down S @ w o o
menU. Default IP  Windows Advanced Search

Type: | EPSON FAX

Device: = Another Device

URL: epsonfax://

Name:

Location:

(o]

Use: Choose a Driver...

_________________________________________________________________ e
‘o0 @ Add J
23.Click the Windows printer via 8 @ w g cseo
SpOOlSS OptIOn . E Default IP  Windows Advanced Search
Type v EPSON FAX
! .| Internet Printing Protocol
! Devmg Internet Printing Protocol (http)
. URL Internet Printing Protocol (https) I
| Internet Printing Protocol (ipps) |
: | Jetdirect ‘
: | LPDJ/LPR Host or Printer u
! Windows printer via spoolss
. Name:
E Location:
: Use: Choose a Driver...



24.Under URL: enter:

lawadcups.adcu.columbia.edu/GRH
L_216LAB_COLOR

Default IP  Windows Advanced Search

Type: Windows printer via spoolss

Device: = Another Device

URL: | smb://lawadcups.adcu.columbia.edu/GRHL_216LAB_COLOR

Name: lawadcups.adcu.columbia.edu

Location:

Use: | Choose a Driver...

25.Under Name: enter:

o
&
i
{

Default IP  Windows Advanced Search

GRHL_216LAB_COLOR

Type: Windows printer via spoolss

Device: = Another Device

URL: smb://lawadcups.adcu.columbia.edu/GRHL_216LAB_COLOR

Name: | GRHL_216LAB_COLOR |

Location:
Use: Choose a Driver...
''''''''''''''''''''''''''''''''''''''''''''''''''''' Y —
26.Next to Use: click on the drop down S & wm O
Default IP  Windows Advanced Search

menu.

Type: Windows printer via spoolss

Device: = Another Device

URL: smb://lawadcups.adcu.columbia.edu/GRHL_216LAB_COLOR

Name: | GRHL_216LAB_COLORY |

Location:

Use: Choose a Driver...



Q Search

27.Click the Select Software... option. | O ¢4

1| Default 1P Windows Advanced

Type: Windows printer via spoolss

Device: = Another Device

URL: ' smb://lawadcups.adcu.columbia.edu/GRHL_216LAB_COLOR

Name: | GRHL_216LAB_COLOR| |

Location: ‘

Use r

Generic PostScript ffinter
Generic PCL Prin
Select Software...

() Printer Software

28.In the search bar, type:
: Q 651 [>]

651 E HP Color LaserJet M651
HP Photosmart 6510 series

29.Click HP Color Laserjet M651 from
the search list

30. Click the blue OK button.

Cancel
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31.Click the blue Add button.

o
i
O

O

Default IP  Windows Advanced Search

Type: Windows printer via spoolss

Device: = Another Device

URL: | smb://lawadcups.adcu.columbia.edu/GRHL_216LAB_COLOR

Name: GRHL_216LAB_COLOR

Location:

Use: HP Color LaserJet M651

32.Check the Duplex unit checkmark.

Setting up ‘GRHL_216LAB_COLOR..!

Make sure your pri 's options are accurately shown here so you
can take full adv: ge of them.

33.Under Tray 3: Select the HP 500-
Sheet Input Tray from the drop down

Duplex Unit

Tray 4: Not Installed

34.Click the blue OK button.

Dot

Tray 5:  Not Installed

[ < it Printers & Scanners Q

35.GRHL_216LAB_COLOR will show up
under the listed printers.

RHL_216LAB_COLOR
GRHL_216LAB GRHL_216LAB_COLO

= e 1dle Open Print Queue...
' GRHL_216LAB_COLOR
Idle, Last Used Options & Supplies...
GRHL_3FLLAB
= e idle

t GRHL_3FLLAB_COLOR

® [dle
HP Color LaserJet M651

Idle

Share this printer on the network Sharing Preferences...
+ =
Default printer:  Last Printer Used
Default paper size:  US Letter B ?

R
menu. : Tray 3:  HP 500-Sheet Input Tray
[
o
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